IDA Job Description

· Assist faculty and student with developing Multimedia projects.

· Conduct advance training workshops for STMs and IDAs.

.

· Provide classroom instructional assistance and tutorials.

· Assist ePortfolio team, students, and faculty with ePortfolio development.

· Supervise the ePortfolio Studio, E312 and provide assistance to faculty and students.

· Supervise and provide guidance to STMs in ePortfolio student and sign the STM sign-in sheets.

· Design and Develop faculty and institutional web pages
· Provide one-on-one consultation in the use of instructional technologies and web page design.

· Assist faculty and students with the design and development of web pages.

· Troubleshoot hardware and software problems as is appropriate to individual’s knowledge.

· Software skills:  Blackboard, PowerPoint, Flash, Fireworks, Video Editing, Sound Editing, Digital Storytelling.

· Assist in Professional Development workshops
