FACULTY RESPONSIBILITIES

· Provide students with clear job tasks and goals for the project, and due dates-try to be specific about what you would like them to do. 

· Faculty is responsible for assigning work to the STM for the time the students is scheduled to work with him/her. 

· Faculty is responsible for the hours assigned to work with the student based on faculty's request. 

· Faculty is responsible for signing STM timesheets. Please note that students do not get paid for the hours they do not work. 

· If a faculty member is unable to meet with the student as schedule, faculty should make other arrangement to insure the productive use of STM time. 

· Share information about your course (i.e., goals, assignments). 

· STM are no permitted to supervise a class for a teacher--the teacher must be present in the room with the students during class and/or lab periods. 

· Faculty will provide feedback on STM performance to Associate Director

