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Add Classes

1- To begin, click on Self Service.

Fully Integrated Resourcas & Servicas Tool

‘v

» «
2 s
=it 8 DARE TO DO MORE

Community College

PERSONALIZE CONTENT LAYOUT Thu, Jul 19, 12 8:44 AM

ENTERPRISE M&NU

— firstSolutions Knowledge Base

2- Click on Student Center.
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Use the student cen related activities.
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3 - On the Student Center page in the Academics section, click the Enroll link.

Student Center

¥ Academics

E%Deadlines @URL
This Week's Schedule
Class Schedule
Mo 9:15AM - 11:30AM
other academic... @ Rooss  WEA
En BTM 101-05 Th 9:15AM - 11:30AM
9 | Ec (44287) Room: TBA
We S:15AM - 11:30AM
Room: TBA
Mo 5:45PM - S:05PM
En ENG 102-30 Room: TBA
9 Lec (a5831) We 5:45PM - 9:05PM
Room: TBA

weekly schedule p.

enrollment shopping cart p

4- Select the desired term, then click Continue.

f Search ]f Plan ]f Enroll ]( My Academics ]

| my class schedule || add || drop || swap || edit || term information || law exam numbers |

Add Classes

Select Term

Term Career Institution

()]|2012 Spring Term Adesgenduste

@, LaGuardia CC LaGuardia Community College

LaGuardia Community College

. Undergraduate
| @] |2012 Fall Term LaGuardia CC

CONTINUE




5- Select Class Search, then click Search to select classes to enroll.

2012 Fall Term | Undergraduate LaGuardia CC | LaGuardia Community College change term I

.Open .Closed A‘v‘.’ait List
Add to Cart: 2012 Fall Term Shopping Cart

Enter Class Nbr
I enter I Your enrollment shopping cart is empty.

Find Classes
@) Class Search

(7) My Planner

search I

¥ My 2012 Fall Term Class Schedule

You are not registered for classes in this term.

6- Select the desired criteria, then click Search.

Add Classes

L ElEl

Enter Search Criteria

LaGuardia Community College | 2012 Fall Term

Select at least 2 search criteria. Click Search to view yor’

Class Search Criteria

Course Subject selectsubjec? I IBTM h./Managerial
Studies

Course Number is exactly v 102| _

Course Career Undergraduate LaGuardia C! v

Show Open Classes Only
Show Open Entry/Exit Classes Only

Use Additional Search Criteria to narrow your search results.

D Additional Search Criteria

Return to Add Classes CLEAR CRITERIA SEARCH




7- Search results are displayed. Select desired section by clicking Select Class.

Return to Add Classes START A NEW SEARCH |
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¥ BTM 102 - Principles of Finance

First 4 1-2 of 2 D Last

View All Sections

Saction 2071-LEC({15033 Status @ select class
Session Regular
Days & Times Room Instructor Meeting Dates |
Mo 9:15AM - 09/10/2012 -
ildi - ff
10:15AM R e == 12/23/2012
WeTh 9:15AM - T 09/10/2012 -
10:15AM HE 12/23/2012
Section 2071-LEC(15034 Status @ select class
Session Regular
Days & Times Room Instructor Meeting Dates |
MoWe 6:00PM - - 09/10/2012 -
7:30PM B Building B-321 Staff 12/23/2012

8- Class information is displayed. Click Next to confirm.

BTM 102 - PRIN OF FINANCE

Class Preferences

BTM 102-0071 Lecture @ Open Wait List Wait list if class is full
Permission Nbr
Session Regular Academic Session
Career Undergraduate LaGuardia CC Grading Undergraduate Letter Grades
Enrollment Information Units 3.00
L Pre-requisite of MAT 95 or MAT Requirement Designation

96 or CUNY Math exemption AND

- Regular Non-Liberal Arts
BTM 101 are required

Take Requirement Designation

CANCEL NEXT |
Section | Component Days & Times Room Instructor Start/End Datel
Mo 9:15AM - B Building 09/10/2012 -
0071 |Lecture 10:15AM B-301 et 12/23/2012
WeTh 9:15AM - B Building Staff 09/10/2012 -
10:15AM B-302 12/23/2012




9- Class has been added to Shopping Cart. Click Proceed to Step 2 Of 3.

J BTM 102 has been added to your Shopping Cart.

2012 Fall Term | Undergraduate LaGuardia CC | LaGuardia Community College change term I

.Cp-‘:n ECIosed A'v‘.‘alt List
Add to Cart: 2012 Fall Term Shopping Cart
Enter Class Nbr Delete Class Days/Times |Room Instructor Units Status
enter I Mo 9:15AM - B Building
BETM 102-0071 10:15AM B-301
Find Classes o (15033) WeTh 9:15AM B Building S 00 @
@ Class Search - 10:15AM B-302

(7) My Planner

search I

PROCEED TO STEP 2 OF 3

10- Click on Finish Enrolling

CANCEL I PRvaousl FINISH ENROLLINGI

11- You should receive an 'Error' or 'Success' status, depending on if you were
able to enroll or not.

f Success: enrolled x Error: unable to add class

Message Status
Error: Unable to add this class - requisites have not
been met.

X
Pre-requisite or Departmental Consent

MAKE A PAYMENT MY CLASS SCHEDWLE ADD ANOTHER CLASS |




