STEPS TO SCHEDULE AN APPOINTMENT FOR INTERNSHIP PLACEMENT
1. Schedule an appointment with your Coop Faculty Advisor by following the steps in “How to schedule an appointment with a Coop Faculty Advisor”.  If you do not know the name of your Coop Faculty Advisor, please call (718) 482-5204.
2. Once signed into Symplicity, view internship postings by clicking on “Jobs And Internships” from the top navigation bar.
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From the “Advanced Search” tab, refine the internship list by utilizing Majors etc. and clicking the “Submit” button
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4. Select at least six Favorite internships by clicking on “Add Favorite” under the Options column.
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5. You can then view, rank and manage your Favorite Jobs under the “Favorites” tab,  “My Rating”
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     6. Bring your resume (hard copy and electronic) to the appointment
